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           Clitheroe Royal Grammar School
                                                                                           A Specialist Language College



         Telephone:  Clitheroe (01200) 423379


          Facsimile:  Clitheroe (01200) 444749
Chatburn Road
Clitheroe
Lancs
BB7 2BA
     Founded in 1554

Headteacher:  Mrs J M Child BA MA
     Chairman of Governors:  Dr A D Clayton BSc PhD CEng MIChemE
Please use ink suitable for photocopying

Clitheroe Royal Grammar School, as an equal opportunity employer, intends that no job applicant or employee shall receive less favourable treatment because of his or her sex, marital status, race, colour, nationality, national origins, ethnic origins, sexual orientation, faith, age or disability nor be disadvantaged by any other condition which cannot be shown to be justifiable.

Application for the Post of 
..................................................................................................................


Please complete this section in block capitals

1
Personal

Surname 
.........................................................
Forename(s)
..................................................


(Mr / Mrs / Miss / Ms / Dr  .......................... )


DfE Ref No
..................................................

If you are registered under the Disabled Persons Employment Act please give your RDP No
......................

Home Address  …………………………………


…………………………………………………..

Telephone nos: 


…………………………………………………..

Home  …………….…………………………………


Post Code  …………...................................…….
School/College  …………...………………………...


E-mail address  …………………………………

Mobile  ……………………………………………...

2
Present Position


Present Post
....................................................
Date Appointed 



 EMBED MSDraw \* MERGEFORMAT [image: image1.wmf]

 EMBED MSDraw \* MERGEFORMAT [image: image2.wmf]

School/College


(Name and Type) 
.............................................…………………………………………………………………………….


Single Sex or Mixed
.........................................
Age Range
.............................................................


Number on Roll (Total)
....................................
Number 16+
...........................................................




(if applicable)


Salary Scale/Group
.........................................
Salary £..................   Point
.................................




                    Responsibility
.................................





...............................................................................


LEA or other Employer (with address) 

...................................................................................................................................................................……….


...........................................................................

Tel No  .......................................................................

	3
Education and Qualifications


A.  Secondary Education


	Names of schools / colleges

indicating location / county
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
B.  Details of O Levels / GCSEs and A Levels obtained.  Please indicate examination boards, grades & 
 
     dates.



	

	

	

	

	

	

	


	
C.  Further and Higher Education


	Name of Institution(s)


	From
	To
	Qualifications Obtained

(Please indicate grades / class)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4
Teaching Experience (starting with first post, ending with present post)


	Employer
	Post Held

(with dates)
	Full-time/

part-time/

teaching practice
	Name of school, Type, Age Range

Nature of area of responsibility etc.
	Single Sex

or mixed
	Number

on roll

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	5
In-Service Education


State involvement in the last five years appropriate to your application as a participant, and if applicable, 
as a contributor.


	Dates of Course
	Length of Course
	Details of Course


	By Whom Provided

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
Any other teaching skills and special interests which may relate to extra-curricular activities:



	

	

	


	6
Other Employment

	Employer
	Nature of Employment
	From
	To

	
	
	M
	Y
	M
	Y

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	7          State whether you are related to any member of staff or to any governors of this school.  (If ‘yes’ give

            details.)  Canvassing directly or indirectly will disqualify candidates.


	8
Referees - 
Please give the names of two persons who are able to comment on your suitability for this post.  One 

should normally be your present Headteacher or employer.  If you are a student, one referee should be your tutor.

	Name

..........................................................................

Occupation/Relationship
..............................................

Address 

........................................................................



........................................................................


........................................................................


Tel. No.  
........................................................................

.

Fax. No.     ……………………………………………...

E-mail address     ……………………………………….     
	Name
..........................................................................

Occupation/Relationship   ..............................................

Address
........................................................................


........................................................................


  ........................................................................ 

Tel. No.   ........................................................................

Fax. No.   ……………………………………………….
E-mail address     ……………………………………….


	9
Letter of Application


You are asked to submit a letter, describing in some detail your relevant previous experience and achievements and their application to this post.  Please include any other information you feel would be helpful.  These documents will not be returned to you.


10
The work for which you are applying will have regular contact with children and is exempt from the Rehabilitation of Offenders Act 1974.  Therefore, you are required to declare any convictions, cautions, bind-overs or prosecutions pending you may have, even if they would otherwise be regarded as 'spent' under this Act.  These details should be enclosed in a separate, sealed envelope marked 'confidential' – for the attention of the Headteacher and should be returned with your application form.  The information you give will be treated in confidence and will only be taken into account in relation to an application where the exemption applies.  Clitheroe Royal Grammar School is entitled, under arrangements introduced for the protection of children, to check with the Criminal Records Bureau for the existence and content of any criminal record of the successful applicant prior to the confirmation of appointment.  Therefore, successful applicants will be required to complete a disclosure form to enable a check to be undertaken.  Failure to consent to this could prevent the application being considered further.  This check involves details being obtained of convictions, including those considered 'spent' under the Rehabilitation of Offenders Act 1974, cautions held at national level and may also include non-conviction information.  You will receive the results of the check from the Criminal Records Bureau, who will also forward a copy to the school via Lancashire County Council.  Information received from the Criminal Records Bureau will be kept in strict confidence and will be destroyed in accordance with guidelines laid down by the Criminal Records Bureau.  The disclosure of a criminal record will not debar you from appointment unless the Governing Body considers that the conviction renders you unsuitable for appointment.  In making this decision, consideration will be given to the nature of the offence, how long ago and what age you were when it was committed and any factors which may be relevant.  Failure to declare a conviction, caution or bind-over may, however, disqualify you from appointment, or result in dismissal or disciplinary action if the discrepancy comes to light.  Under the Criminal Justice and Court Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, or accept or do any work in a 'regulated position' such as the post you are applying for.  If you would like to discuss the effect on your application of any conviction you might have, you may telephone the Headteacher, in confidence, for advice.

Has there ever been a suggestion that you are unsuitable to work with children?
                                                   Yes/No   (Delete as appropriate)

Have you ever been convicted of any criminal offence?                                                                                          Yes/No   (Delete as appropriate)

If 'Yes', please specify date of conviction, court, nature of offence and sentence imposed.
	11
I declare that the information given on this form is to the best of my knowledge correct and complete.  I acknowledge that should any information that I have provided on this form be wilfully false then the school has the right at its discretion to cancel the contract of employment.


Signature 
.......................................................................................
Date
..................................................................................... 


Appointment to the post will be subject to a satisfactory health record.  A medical examination may be required by the school.

Candidates will be advised in due course of the outcome of this application.  The successful applicant may be given help with removal expenses up to £250.00.  Please advise if you do not wish the school to retain this application form in the event of your application being unsuccessful.
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